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Staffordshire Commissioner’s Office (SCO)
Application Form
	Candidate Name:

	Application for : Ethics, Transparency & Audit Panel  (ETAP)

	Closing Date:  Friday 5 October 2018 


When completed, this form should be returned to

	Jean Cass, Governance Lead


Staffordshire Commissioner’s Office

PO Box 3167

Stafford
       ST16 9JZ
       or email   

      Jean.Cass@staffordshire-pfcc.pnn.gov.uk 



Please complete this form fully in black ink or typescript. CV’s are not acceptable; please do not enclose with this form.
	1. Personal Details



	Surname:

     






Forename(s):
     

Preferred Title (e.g. Mr, Mrs, Ms, Dr):   

Address:  
     


     


     


     
Postcode:        

Telephone:   (home)
     



 (work)
     


     (mobile)
     

Email address:         

National Insurance Number:         



Equality Act 2010
	This Act widened the definition of disability and made it unlawful for employers to discriminate against people with a disability in all areas of employment, including recruitment.

The Equality Act defines a person as having a disability if they have a physical or mental impairment, which has a substantial and long term effect (ie has lasted or is expected to last at least 12 months) and has an adverse effect on the person’s ability to carry out normal day to day activities.


Interview Guarantee Scheme
	The SCO is committed to the employment of anyone with a disability.

We operate a guaranteed interview scheme for anyone with a disability as defined in the Equality Act. 
If you consider yourself to be a disabled applicant and can demonstrate on your application form that you meet the essential criteria for this role you will be invited to participate in the next stage of the selection process. 




	Declaration:

I consider myself to have a disability as defined above and want to apply under the guaranteed interview scheme.

 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No




Reasonable adjustments or arrangements at interview

If you have a disability, are there any arrangements we can make for you if you are called for assessment/interview? 

	 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No

If Yes please outline your requirements:

     


2. Personal History

	What is your current or previous occupation/role, if any?



	Please give details of part-time and full-time employment as well as any voluntary work, career breaks, or any work you do or have done in the local community over the last ten years (most recent first please) 

	Employer/Appointing Body Name and Address:       
     
Position Held:
     
Nature of responsibility:         

Employer/Appointing Body Name and Address:       
     
Position Held:
     
Nature of responsibility:         
Employer/Appointing Body Name and Address:       
     
Position Held:
     
Nature of responsibility:         



Relevant Skills and Experience

	The role of an ETAP member covers the statutory duties of an audit committee as well as wider scrutiny across the spectrum of police, fire & rescue, crime and the wider public services. Please demonstrate below your knowledge, skills and experience in against the key areas below, using examples where possible.(use additional sheets if necessary

Ability to scrutinise policies and practices

Ability to challenge current processes and ways of working

Experience of preparing reports with clear findings and recommendations

Ability to work with others in small groups as well as part of a formal panel




Relevant Training
Please give details of any training relevant to this role. 
	Course Title
	Organising Body
	Course Duration

	     

	     

	     


	     

	     
	     

	     
	     
	     


	Nationality

	What is your nationality?   
     


	If a Commonwealth citizen or a foreign national, is your stay in the UK free of restrictions?


Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



	If a Commonwealth citizen or a foreign national, you must include a copy of your passport which shows that your stay in the UK is free of restrictions.

Photocopy of passport enclosed?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 




6. Monitoring Information
	The SCO is an equal opportunity employer and is determined to ensure that:

· The workforce reflects the diverse society which it serves and that the working environment is free from any forms of harassment, intimidation, bullying or victimisation.

· No applicant or employee is treated more or less favourably on the grounds of gender, sexual orientation, age, disability, marital status, race, colour, nationality, ethnic or national origins, creed or religion.
To implement and monitor the effectiveness of the equal opportunities policy, the following information is required.  The information you give will not affect your application in any way.

Please choose one option from each of the sections listed below and then place a tick in the appropriate box.




Your gender

	Male



 FORMCHECKBOX 

Female



 FORMCHECKBOX 




Your age

	
16 - 24


 FORMCHECKBOX 


25 - 34


 FORMCHECKBOX 


35 - 44


 FORMCHECKBOX 


45 - 54


 FORMCHECKBOX 


55 - 64


 FORMCHECKBOX 


65+



 FORMCHECKBOX 




Your ethnic group

	A White


British
 FORMCHECKBOX 


Irish
 FORMCHECKBOX 


Eastern European 
 FORMCHECKBOX 


Any other White background, please write in      
B Mixed


White and Black Caribbean
 FORMCHECKBOX 


White and Black African
 FORMCHECKBOX 


White and Asian
 FORMCHECKBOX 


Any other Mixed background, please write in









         
C Asian or Asian British


Indian
 FORMCHECKBOX 


Pakistani
 FORMCHECKBOX 


Bangladeshi
 FORMCHECKBOX 


Any other Asian background, please write in       
D Black or Black British


Caribbean
 FORMCHECKBOX 


African
 FORMCHECKBOX 


Any other Black background, please write in









        
E Chinese or other ethnic group                        
    
                                                                                                  FORMCHECKBOX 


F Prefer not to say 
                           FORMCHECKBOX 




Your religious belief/faith

	
Buddhist
 FORMCHECKBOX 


Christian (state denomination if you wish)       

Hindu
 FORMCHECKBOX 


Humanist
 FORMCHECKBOX 


Jewish
 FORMCHECKBOX 

Muslim 
 FORMCHECKBOX 

Sikh
 FORMCHECKBOX 

None
 FORMCHECKBOX 

Other (please state)       

Prefer not to say 
 FORMCHECKBOX 




Your sexual orientation

	
Bisexual
 FORMCHECKBOX 


Gay/Lesbian
 FORMCHECKBOX 


Heterosexual
 FORMCHECKBOX 


Prefer not to say
 FORMCHECKBOX 




Your Disability

Do you consider yourself to have a disability according to the terms given in the Disability Discrimination Act?

	Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please provide details:

     
Prefer not to say     FORMCHECKBOX 




General Data Protection Regulation (GPDR) DRAFT with DM
The General Data Protection Regulation (GDPR) came into effect on the 25 May 2018 and was incorporated into the Data Protection Act 2018. GDPR and the Data Protection Act regulates the use of personal data, including any data you supply on this application form. 
The Staffordshire Commissioner’s Office (SCO) may contact other organisations (such as the Criminal Records Bureau, previous employer(s), educational establishments, etc.) to check the accuracy recorded on the application form. The SCO will also share your information with Staffordshire Police for contact purposes, vetting, and payment of your expenses. 
The information provided on this form will be stored securely, both manually and electronically. If your application is successful your information will remain on file during your membership of ETAP. When you leave ETAP, your information will be retained for a period of 12 months. After which, we will only keep on file, your name, DOB, your start date and finish date and the reason for you leaving. This information will be retained for a period of 6 years in line with financial regulations.  If your application is unsuccessful, your information will remain on file for 12 months and then be destroyed. 
Staffordshire Police, on behalf of the SCO, participates in the Audit Commission National Fraud initiative every two years. Key payroll and other data is used in a matching exercise to identify frauds, data errors etc. 
7. References

	Please give details of two people, not related to you, who have agreed to be contacted by the SCO about your application. 
Name:                                                                Name:
Address:                                                             Address:

Tel No:                                                               Tel No:

Email:                                                                 Email:      

Position:                                                             Position:    


8. Declaration
	I declare that all the statements I have made in this application are true to the best of my knowledge and belief and that no relevant information has been withheld.

I understand that:

· I must inform the SCO without delay of any change in my circumstances.

· Vetting enquiries will be made against myself and my family members and I have informed them of this. 

· Any offer will be subject to satisfactory references and vetting.

· I need to speak to my employer about the time commitment involved should my application be successful (if applicable).

· The SCO retains the right to reject any application without giving reasons.

· The information I have provided may be held on manual filing and computer systems as part of the recruitment process. 

Signature
Date


9. Checklist
	· Ensure that you have answered all the questions, marking them not applicable (N/A) where appropriate.

· Failure to provide accurate and complete information may result in your application being delayed or rejected.

· Remember to take a photocopy of your completed application form.

· Have you included a telephone number at which you can be contacted?

· If you are a Commonwealth citizen or a foreign national, have you included
a photocopy of your passport with evidence that your stay here is not subject to restrictions?
· Have you signed and dated the above declaration?
How did you find out about this position:-

SC website:   FORMCHECKBOX 
 

SC office/event:  FORMCHECKBOX 

Newspaper/ Press release:  FORMCHECKBOX 
 

Referral from friend:   FORMCHECKBOX 

Other please state: ____________________________
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